GENERAL INFORMATION 

1.  SCHEDULE-
 

Monday - Friday
8:00-10:30 (A.M. class)






Monday - Friday    
12:30- 3:00 (P.M. class)

2.  LOCATION-

The Pre-Kindergarten Program will be located in the Illini Central West Campus on the west side of the baseball field.  All Pre-K classes will be in one building.    

3.  ARRIVAL AND DEPARTURE-

The district will provide bus transportation to and from school, if desired.  Students who live in Mason City are eligible for transportation also.  

A.M.


Arrival- Morning students that ride to school on a regular bus route will be dropped off at the West Campus.  Your child can be brought to the building after 7:50 a.m. or ride the bus.  No one will be available to meet students at the main campus.  All Pre-K students will need to be dropped off at the West Campus.  

***Please make sure someone either meets your child at the door or you come in with them.  

Departure- Class will dismiss at 10:30 a.m.  You may pick your child up in our building at that time if he/she is not riding the bus.  See route around building for pick-up and drop-off.
P.M.

Arrival-Class begins at 12:30 p.m. in the afternoon class. No students may arrive 

before 12:25 p.m.  You may bring the child to the West Campus and drop them off at our class.  See route around building for pick-up and drop-off.
Please make sure someone either meets your child at the door or you come in with them.  This is our only time to run errands and deliver other messages; therefore, we are not always in our buildings between 10:30 and 12:25.

Departure-If you choose to have your child picked up after class, you may pick them up at 3:00p.m.  If your child is riding the bus, the bus will pick up your child at the West Campus before the older students have been dismissed.  Please inform siblings that the Pre-K students will be waiting for them on the bus after school.  

Routes for A.M. & P.M. -- ***If you are dropping your child off or picking your child up at the West Campus, you must enter the east drive way (by the baseball diamond) and park on the east side of the building.  When exiting do not go around the building, exit by pulling out around the front of the circle drive and exiting using the west drive way. 

If your child will not need bus services for the school day please notify our building at 217-482-9846 before 7:30 a.m. for the morning class and before 10:30 a.m. for the afternoon class.  There is an answering machine for you to leave a message.  This way we can notify bus drivers and avoid unnecessary trips.  If the bus does stop, please just wave them on if you are not sending your child that day.
Buses Need to stay on a schedule to get students to school on time for class,  please have your child ready when the bus gets to your home.  
   
*****Please understand for your child’s safety, WE CAN NOT RELEASE YOUR CHILD TO ANYONE BUT PARENTS OR SOMEONE DESIGNATED BY PARENTS ON THE PICK-UP LIST.  IF SOMEONE ELSE SHOULD NEED TO PICK UP YOUR CHILD PLEASE SEND A WRITTEN NOTICE OR CALL OUR BUILDING.  


Separate bus scheduling will be made if necessary for field trips during the school year.  You will be contacted with details in advance of each trip.

EARLY CHILDHOOD/ PREKINDERGARTEN 
BUS TRANSPORTATION POLICY

Parents/guardians must designate where their child(ren) should be picked up daily and delivered for the school year.  The pick up and delivery place must be the same pick up every day and the same delivery every day.  We are not able to change bus routes unless you are moving, changing babysitters, or another permanent change.  If you are making a permanent change you must come into the school to fill out new paper work before the change can take place.   

The bus driver MUST see someone at the door before they will let your child off the bus.  NO EXCEPTIONS!
If the bus driver calls the Pre-K building because no one is available for drop off, the Pre-K staff will start calling all numbers in the students file until someone is reached.

4.  ABSENCE-


All students are expected to be punctual and regular in attendance in order to gain the greatest value from their schoolwork.  
If a child is absent, the parent must call the school prior to 8:30 a.m. for morning students and 12:45 p.m. for afternoon students.

***If no phone call is received, the school will call the parent to verify the absence. 
5.  ILLNESS/MEDICATION-

Children should come to school in reasonably good health. We would like your child in school as much as possible, but little children spread germs very easily so please if in doubt keep your child at home. If your child has a fever, please do not send him or her to school, as he may be contagious.  They MUST be fever free, Tylenol free, or Ibuprofen free for 24 hours before returning to school.  If your child feels warm and is fussy or drowsy, we will contact you to pick him up.  It is important that you provide an emergency phone number on the general information form.  Please choose someone close by who would come to get your child if you are unavailable.  If your child is sent home ill, he should stay home for 24 hours before returning to school.
6.  MEDICATIONS-


Students who need to take any medications (prescription or non-prescription) at school will be required to present a signed note from the doctor with proper instruction.  

7.  EMERGENCY DISMISSAL-


Should we need to close school for bad weather, loss of power or water, etc. the school will publicize the closing on all major radio stations.  In case of an early emergency dismissal during the day, we also contact radio stations.  If our afternoon classes are canceled due to weather emergencies, we will try to contact you by phone.  Please make sure that you list your babysitter’s number on the information sheet, so that we may contact them if necessary.


The Illini Central School District does have a SCHOOL REACH program.  The school will call you with an automated message that will let you know if school is letting out early or canceling classes for the day.

Please tune into one of these stations
authorized by Illini Central to check for cancellations due to inclement weather:

Radio Stations:

WTAX - 1240 AM

WMAY – 970 AM

WFMB – 104.5 FM

WCIC – 91.5 FM

WDBR – 103.7 FM

WQQL – 101.9 FM

WYMG – 100.5 FM

WNNS – 99 FM

WMHX - 93.9 FM

WQLZ – 92.7 FM

Peoria Television Stations:


Springfield Television Station

WMBD – CH 31



WICS – CH 20

WHOI – CH 19

WEEK – CH 25

8.  SCHOOL DRESS-


Children should wear comfortable clothes that are easy for them to manage in the bathroom.  Comfortable shoes will allow for appropriate participation in gross motor activities outside.  We do not have an indoor play area this year, so we will be outside as much as possible weather permitting; therefore, tennis shoes are preferred.  
DON’T SEND YOUR CHILD IN SANDALS OR SHOES THAT DO NOT HAVE A STRAP AROUND THE ANKLE.  

**Also, please label mittens, hats, and other winter items that could get lost. 

EACH CHILD IS ASKED TO SEND A SET OF EXTRA CLOTHES. PLEASE PUT IN A BAG WITH YOUR CHILD’S NAME ON IT.  These clothes will remain at school in case of an accident. If your child should need to use these clothes, please return an extra set as soon as possible


Remember that young children learn best by participation.  Therefore we will often be learning by getting dirty.  Please dress your child in play clothes and provide adequate clothes for the weather.


The following are examples of clothing that should NOT be worn to school according to school policy:

1. Clothing that exposes the midriff or back, including tube tops, halters mesh shirts. 



2.  Hats should not be worn in the building.



3.  Clothing with holes, tears, or rips. Patched clothing is acceptable. 

4. Clothing with messages that contain profanity or suggestive material advertisement or reference to alcohol or illegal controlled substances.

9.  POTTY TRAINING – Our staff is willing to help with potty training.  We ask that you provide extra Pull-ups, wipes and extra clothes for your child.
10. PERSONAL ITEMS AT SCHOOL-


A backpack or school bag should be brought to school daily for papers or notes. Make sure that the bag is at least big enough to hold a full sheet of 8 by 10 paper.  Communication between home and school is one of the most important aspects of this program so you will find we share lots of papers between home and school.  MAKE SURE YOU CHECK YOUR CHILD’S BOOK BAG DAILY.  Please label all book bags, coats, gloves, mittens, etc. with your child’s name.  

Several times during the year we will have a special sharing time for your child to bring certain items to school.  Please keep all other items at home.  We are afraid things will get broken or lost.  Do not send fragile items.  The school cannot be responsible for breakage or loss of such items.  Toy guns, knives, or any item which may present danger to the children will be prohibited. 


11.  PARENT/SCHOOL COMMUNICATION-  At home visits we will provide you with a Communications folder.  Please use the paper in the middle of the folder to write notes back & forth.  The pockets will be labeled “Keep at Home” and “Back to School”.  Please clean out the folder daily.
We will try to keep you as informed as possible with newsletters from our classroom and district-wide information. A weekly Pre-K newsletter will be sent home usually on the last day of class that week.  Please read the newsletter carefully to keep you updated on all of our upcoming events.  


All important papers, such as field trip information, papers that need to be returned, etc. will be all on the same color paper. Please see the sheet in the back of the handbook.


Please ask questions about things that are not clear.  We want your child’s first experience with school to be a very positive one.  Communication is the key so please contact us whenever necessary.
Our classrooms have Internet access.  At this time our classroom use of computers are on a very limited basis. E-mail addresses of staff are Phyllis Bliven - pbliven@illinicentral.org or Nicole List - nlist@illinicentral.org or Traci Welker - twelker@illinicentral.org.   We will try to check the email at least once a day but please do not use this address for notes about transportation changes. 
The school district also has a website that you can access Preschool information on such as newsletters, calendars, field trips, parent nights, etc.  That web site is www.illinicentral.org. 

****CHECK and EMPTY BOOK BAGS DAILY!!****
 12.  PARENT/TEACHER CONFERENCES-


On October 20th & 21st, parent-teacher conferences will be held.  Appointments will be scheduled either Thursday during the day/evening or Friday morning at parents’ convenience.  Conferences will be held in the classroom and will be approximately 15 minutes in length.  End of the year conference will be scheduled in May.  

On March 15th & 16th the Grade School will be holding Parent/Teacher Conferences.  The Pre-K will not have conferences on these dates.  We will be having a Family Night on those dates.

We will have end of year conferences in May.

13.  PARENT/TEACHER ORGANIZATION-


Our Community School Club (PTO) is an active group serving the needs of children within our district.  They sponsor various activities for students and teachers throughout the year.  Several fund raising activities including Market Day and the School Carnival have provided thousands of dollars in equipment for children in our district.  We encourage you to get involved.  Your child will bring information home at the beginning of the year.

Campbell Labels & Tyson A+ Lables – The Pre-K will be collecting the Campbell Labels & Tyson A+ Labels for our program to use.

Box Tops of Education – The Grade School will be collecting the Box Tops for Education for their use.

14.  PARENT INVOLVEMENT-


The state pre-kindergarten grant requires parent involvement in our pre-kindergarten program.  Our staff strongly encourages families to be involved in all aspects of our program.  At a home visit or parent conference, we will discuss a variety of options that you may be interested in participating in. Parent involvement will include home visits, classroom participation, parent meetings, parent-teacher conferences, etc.  Please feel free to suggest alternative ideas and ask questions.

15.  HOME VISITS-


Home visits will be made by the teacher and/or aide at least once per school year.  A visit is made before the student is enrolled to help your child get acquainted with the staff and to answer any additional family concerns.  Parents or teachers can request additional visits.  Occasionally, it is more convenient for parents and teachers to meet at school or elsewhere.

16. BEHAVIOR PLAN-


Each day your child will begin with a smiley face.  If inappropriate behavior occurs it will be replaced by a sad face.  The teacher may write on the back of the sad face if it was a significant incident.  When the sad face is blank it was a minor incident.  The goal is that your child comes home with a smiley face every day.  We hope to keep track of the faces and give prizes for multiple smiley faces.  Please look for a face each day in your child’s book bag.
17. LENDING LIBRARY-


The pre-k has a library within our building.  This library includes books, books with tapes, videotapes, and games which students may check out for home use at any time.  These resources are available to students on a daily basis with no due date issued.  After a student checks out a selection, he/she may use it as many days as is needed.  When the student wishes to check out a different book or tape he/she must return the book currently checked out, and then make a new selection.  The students are highly encouraged to use the library and may check out new books every day if he /she desires provided he/she continues to return books already checked out.  
In addition to the children’s books that are available, there is also a parent section to the pre-k library with books and magazines on discipline, parenting, self-esteem, etc.  Parents are also encouraged to utilize this section of the library as often as desired.  Feel free to browse through the shelves at any time during school hours.  The library is also open to parents on all parent nights and the staff will be glad to send books home with the students on school days.  Just send a note with your child or call the pre-k staff to request materials.

18.SNACKS – If  you would like to donate snacks here are some suggestions.
Column 1




Column 2

* Large box of Cereal


* 1 gallon of milk

* Cereal bars, granola bars,

* 1 gallon of juice

   Fruit snacks, etc. (20 students)
* 1 container of Kool-Aid/Lemonade

* Large bag of pretzels

* 4 packets of Kool-Aid/Lemonade

* 1 box of Crackers

* 1 box of microwave popcorn

* 1 large bag of animal crackers

* Other snacks approved by the classroom teacher.

A sign-up sheet will be made available at Open House.  Reminders will be sent home with your child.

19. FORMS-
 For our records, we will need several forms filled out.

· General Information Form

· Copy of Certified Birth Certificate

· Physical

· Field Trip Permission  

· Video/Picture Permission

· Transportation Form

· Pick Up Form

· Volunteer Waiver Form

 The Certified Birth Certificate has to be the one from the court house not the hospital.  This is a state law for us to have a certified birth certificate on file.  

Physicals – If your child has physical on file already with Pre-K, then your child does not have to have another physical until they go into Kindergarten.
20.  FIELD TRIPS-

We enjoy going on field trips with our students.  The great educational experiences are fun for both adults and children.  However, the trips are a big responsibility for us as teachers; therefore, for the safety of our children we have developed these guidelines and we will all strongly adhere to them.
Field Trip Guidelines for Chaperones

***This is a special time for you to spend only with your preschooler.  All other siblings may not attend. We encourage you to bring your families to the monthly parent meetings but not on the field trips. 

Safety Rules to Enforce during Transportation

1. Students must remain seated and use quiet voices to talk to the other people in their seat.

2. Chewing gum and eating/drinking are prohibited at all times on the bus. 

3. Students must be quiet at all Railroad crossings. 

4. No more than 3 people in one seat

. 

Other responsibilities

1. You will be entrusted with the care of several children.  Keep these students with you at all times.  You will need to be able to see them at all times preferably be within arm’s length or holding their hands.  

2. You are not responsible for major discipline problems.  If problems occur please contact one of the teachers immediately. 

3. An adult must accompany children into the restrooms.  If you need to take a child to the restroom, ask a nearby chaperon or teacher to watch the remainder of your group. 

4. This is a school sponsored activity; therefore NO SMOKING IS PERMITTED ANY TIME OR PLACE.
5. No extra money is needed for souvenirs.   We will not be visiting the gift shops.  We 

      realize small children love trinkets, but not all students can afford them so none of us            

      can have them.

21. Pre-K Supply List-

Book Bag (big enough for 8x10 paper) Labeled

Change of Clothes


Labeled with child’s name and place in a plastic bag. 

(Long pants, shirt, & underpants)


Pre-K Boys – Optional


Pre-K Girls – Optional 

1 box Tissues




1 pkg Paper Bags


1 box Dixie Cups



1 Roll Paper Towels

1 box Baby Wipes



1 container Clorox Wipes

1 Roll Paper Towels



1 pkg Napkins


1 pkg Small Paper Plates


1 pkg Large Paper Plates


4 Large Glue Sticks



4 Large Glue Sticks


10 count Crayola Markers


10 count Crayola Markers

Please do not put your child’s name on the optional supplies. ALL the optional supplies are community supplies for the classrooms. 

Thank you for your help!
Illini Central District # 189

Pre-Kindergarten Parent Contract 2011/2012
As a parent giving permission for my child to participate in Pre-kindergarten, I understand that the commitment of the entire family is necessary.  Here are some ideas for family involvement with the Pre-K program

As Parents/Guardians:

We plan to show support for the Pre-kindergarten program in our verbal messages to teachers, other parents and community members.  We will ask questions and voice concerns and affirmations at school.

We plan to see that the child attends regularly and make the necessary transportation arrangements for attendance.  I will call the school if my child won’t be in attendance.

We will work with teachers in setting appropriate goals for our child’s program.

We will cooperate in learning about the adjustment and progress our child is making through contact with the teacher by:



1.  Participating in school-wide parent/teacher conferences 

2. Participating in home visits as necessary.

We will learn about education, child development, parenting skills, and this program by:



1.  Observing a class session.



2.  Checking out materials from the parent library. 


3.  Reading books to our child from the Pre-K or local library.



4.  Participating in a parent group focused on health, nutrition, or other 

  

     needs of young children.


5.  Helping our child with a “homework” game or activity.

We will assist in the classroom by participating in some of the following activities:

1.  Coming into the classroom and helping with snack preparation.

2.  Coming to class and reading a story to a small group. 



3.  Coming to class and making play dough with a small group. 



4.  Coming into the classroom and helping at a table where children work with 


     puzzles or manipulative.



5.  Coming to the class and assisting with art activities. 


           6.  Assisting on field trips.

           7.  Coming to class and playing a musical instrument. 


 
8. Coming to class to talk about “how to” do carpentry, fix a flat tire, 

   
 
     make a piñata, or share a career, etc

We will assist in resource development by participating if needed in the following activities:



1.  Painting items for the program such as dowel rods or coffee cans, etc.

2.  Making costumes for dramatic play. 



3.  Helping to organize and clean curriculum materials. 

4.  Helping to organize “freebies” for our artwork or math collections such as 

     Styrofoam trays, paper rolls, computer paper, buttons, shells, old jewelry, etc.

5.  Helping PTO events as a volunteer.

We will assist in advocacy efforts by:



1.  Accompanying the teacher to show slides or video of the program and answer 


     questions from a parent perspective.



2.  Operating the program’s camcorder to record activities in the classroom or on a 

     field trip.


 
3.  Participating in a program evaluation through answering a survey. 



4.  Being available to talk to parents of future students about the program 


 
     as to what to expect, how to participate, what you and your child gained.

Pre-K would like the following minimum family commitments: 


-To visit at least once on a regularly scheduled day in the classroom during the year.                                                                                                                                                                                                                                                                                           


-To participate in at least one field trip. 


-To Participate in at least half of the parent meetings during the year. 

-To browse or check out materials from the parent section of the lending library at least


once during the year.

-To participate in a home visit each year.

Alternative activities to the above mentioned commitments include: 

-Helping plan meetings; assisting in planning field trips; helping prepare classroom 

  materials (repairing dress-up clothes, making games, collecting props, etc)


-Helping to plan and put together parent newsletters. 


-Having grandparents or a “stand-in” parent visit in lieu of parents when work 

 
  schedules conflict.

_________________________________________

Child’s Name

HAND BOOK / PARENT CONTRACT

______Yes, I have received a copy of the Pre-K Hand Book and understand it.

----------------------------------------------------------------------------------------------------
VIDEO/PICTURE PERMISSION

I give permission for my child to be photographed or video taped while in the   Pre-Kindergarten Program.  I understand that the pictures may be used for publicity (such as newspaper article) as well as educational instruction in the classroom.

____________________________________
_________________



Parent/Guardian Signature


   Date








FIELD TRIP PERMISSION
The Pre-Kindergarten classed will be going on several field trips this year.  We would like to avoid having a permission slip for each field trip we take.  Please sign and return the following form, which will cover all field trips. We will still notify you in advance of all trips but this will avoid some paper work each time.  If you prefer your child not to go on a particular trip, please let us know.

I give permission for 
__________________________________________________


Child’s name

to attend ALL Pre-Kindergarten field trips during the current school year 2011/12. 

______________         _____________________________________________

Date                                                          Parent/Guardian signature

Transportation for your child

The pick up and delivery place must be the same pick up every day and the same delivery every day.  We are not able to change bus routes unless you are moving, changing babysitters, or another permanent change.  

**If you are making a permanent change you must come into the school to fill out new paper work before the change can take place.
Please put the name & address of where your child will be picked up at and the address where your child will be dropped off at.  

Pick student up for school at:


Drop student off after school at:

_____________________________

______________________________

_____________________________

______________________________

_____________________________

______________________________
_____________________________

______________________________

_______________________________________

Child’s Name

Please tell us anything else special about your child that you would like to share with our staff.

____________________________________________________________________________________________________________________________________________________________

Any allergies or other health problems_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
----------------------------------------------------------------------------------------------------

Pick Up Form

The following is a list of people that I give permission to pick up my child from school.



Name






Telephone

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

________________________________________________________________
________________________________________________________________
________________________________________________________________

